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The Parish of Kenfig Hill 

Health and Safety Policy 
 

Date 26th August 2014 

 

Review date 25th August 2017 or in response to prior need 

 

This statement is an extract from our policy and procedures, showing our policy, organisation and responsibilities in 

relation to Health and Safety. 

It has been prepared in accordance with the provisions of the Health and Safety at Work Act 1974 and the regulations 

made under it. 

Unless stated otherwise, it relates both to St Theodore’s Church and to Theo’s, our community space and charity shop. 

At the time of writing we are working on improvement plans for St Theodore’s, and our policies and procedures will 

be reviewed as part of the planning process and following the changes made. 

 

General Statement of Policy 

Our policy, so far as is reasonably practicable, is to provide and maintain safe and healthy working conditions for all 

employees, casual labour and voluntary helpers, and to provide such information, training and supervision as they 

need for this purpose. 

We will also endeavour to ensure, so far as is reasonably practicable, the health, safety and welfare of all members of 

our congregation, contractors and anyone else visiting the church and associated buildings. 

The allocation of duties for safety matters and the particular arrangements that we will make to implement the policy 

are set out below. 

The policy will be kept up to date, particularly in the light of any changes to our buildings or activities. To ensure this, 

the policy and the way in which it has operated will be reviewed regularly and the appropriate changes made. 

In order to ensure that Health and Safety matters are kept constantly under review, an item on Health and Safety will 

be on the agenda for all meetings of the Parochial Church Council and sub committees (e.g. standing committee) and 

employees (if any are engaged) and volunteers will be consulted on a regular basis in order to seek their views on Health 

and Safety matters. 

 

Signed 

 

………………………………….. 

Jonathan Durley, Priest in Charge 

 

Date 

 

………………………………….. 

 

Review Date 

 

………………………………….. 
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THE PARISH OF KENFIG HILL 

SAFE GUARDING POLICY 
AUGUST 2014 

This policy on Safeguarding sets out the context and definitions of safeguarding and the procedures give detail to the 

processes to follow to protect children and young people from significant harm 

 

Introduction 

1. This policy gives guidance to staff and volunteers on the management of situations where children or young 

people are, or may be suffering ‘significant harm’. 

2. Additionally the policy includes guidance to ensure that Safeguarding issues continue to be effectively managed 

when children or young people who are already subject or become subject to these procedures moves area. 

3. The term ‘Children and Young People’ refers to anyone under the age of 18 years. For the Parish of Kenfig Hill 

this may mean the service user, the parent, if they are under 18 and/or their child. Concerns about harm to,  or the 

abuse of service users 18 years and over will be dealt with under the Protection of Vulnerable Adults Policy  

4. The Priest-in-Charge and the Safeguarding Officer will oversee and be involved in any work in this area and be a 

resource for all staff and volunteers. In addition they will make sure that all staff and volunteers are familiar with 

the content of this section, have access to the resources listed below and receive basic training in this area. 

5. All information exchange on safeguarding matters will be managed through adhering to the guidance set out in the 

Policy on Confidentiality. 

6. The Parish of Kenfig Hill recognises that Social Services have statutory responsibility to deal with incidences of 

significant harm, and will liaise closely with Social Services as appropriate, and comply with the County Council’s 

Safeguarding Procedures. 

7. All actions in respect of child protection should be recorded and kept on the file of the service user and/or child 

concerned. 

8. The primary resources that will inform this area of work are: 

• The All Wales Child Protection Procedures (AWCPP) 2008. Produced by the All Wales Child protection 

Review Group for the All Wales Area Child Protection Committees and funded by the Welsh Assembly 

Government. All Area Child Protection Committees in Wales have agreed to use these procedures as the basis 

for child protection work in their area. 

• Working Together to Safeguard Children issued by HM Government in March 2010 which sets out how 

organisations and individuals should work together to safeguard and promote the welfare of children and 

young people in accordance with the Children Act 1989 and the Children Act 2004. 

• Bridgend County Borough Council’s Safeguarding Procedure. 

 

 

KEY AREAS 

9. The Parish of Kenfig Hill will pro-actively tackle any instances of abuse whoever is the perpetrator.  Where abuse 

is perpetrated, or alleged by a service user about a member of the parish’s staff or volunteers then robust 

processes and procedures must be in place to tackle this matter. 

10. In addition the Parish of Kenfig Hill should ensure that their services and systems actively work to provide 

safeguards to prevent abuse or ill treatment occurring. 
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THE PARISH OF KENFIG HILL 

- SAFEGUARDING PROCEDURES 
AUGUST 2014 

 

1. This procedure document sets out the different ways in which concerns may arise and how staff and volunteers 

should respond in these circumstances. 

2. When it becomes clear to staff or a volunteer that a child or young person may be, or is, suffering significant harm 

then the issue will be discussed and a referral made to Social Services. Once this has been made Social Services are 

under a duty to investigate (see Making a Referral heading below). 

 

DEFINITIONS 

 

What is ‘significant harm’ 

3. The Children Act 1989 introduced the concept of ‘significant harm’ as the threshold that justifies compulsory 

intervention in family life in the best interests of children. 

4. The definition of what constitutes significant harm is not specific in the Act but the AWCPP defines abuse and 

neglect in the following ways: 

Physical abuse 

Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating, or 

otherwise causing physical harm to a child. Physical harm may also be caused when a parent or carer feigns the 

symptoms of, or deliberately causes, ill health to a child or young person whom they are looking after. 

Emotional abuse 

Emotional abuse is the persistent emotional ill treatment of a child such as to cause severe and persistent adverse 

effects of the child’s or young person’s emotional development. It may involve conveying to a child/young person 

that they are worthless or unloved, inadequate or valued only in so far as they meet the needs of another person. It 

may feature age or developmentally inappropriate expectations being imposed on children/young people. It may 

involve causing children/young people frequently to feel frightened or in danger, or the exploitation or corruption 

of children/young people. Some level of emotional abuse is involved in all types of ill treatment of a child/young 

person, though it may occur alone. 

Sexual abuse 

Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, whether or not a 

child is aware of what’s happening. The activities may involve physical contact, including penetrative or non-

penetrative acts. They may include non-contact activities, such as involving children in looking at, or in the 

production of, pornographic material or in watching sexual activities, or encouraging children/young person to 

behave in sexually inappropriate ways. 

Neglect 

Neglect is the persistent failure to meet a child/young person’s basic physical and/or psychological needs, likely to 

result in the serious impairment of a child/young person’s health or development. It may involve a parent or carer 

failing to provide adequate food, shelter and clothing, failing to protect a child/young person from physical harm 

or danger, or the failure to ensure access to appropriate medical care or treatment. It may include neglect of, or 

unresponsiveness to, a child/young person’s basic needs.’  

 

Making a judgement  

5. While the above is helpful in defining what aspects could constitute significant harm a judgement will also 

involve a consideration of: 

• The severity of ill treatment which may include the degree and the extent of physical harm and/or emotional 

abuse; 

• The duration and frequency of abuse and neglect, although a single traumatic event may constitute significant 

harm such as a violent assault, sexual abuse or suffocation; 

• The extent of pre-meditation; 

• The degree of threat and coercion; 

• The family’s strengths and their level of support systems and networks. 
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6. Essentially it will involve church officers arriving at a judgement with staff and/or volunteers. In doing so it is 

important to remember that what you have observed is only part of the picture and Social Services may already 

have information relating to this family. The piece of information you have may give you cause for concern but not 

enough to meet the criteria of significant harm. However when all the pieces are together there may be a firm basis 

for Social Services initiating the safeguarding procedures.   

 

The needs and safety of children and young people are paramount and staff, in dealing with the issues of significant 

harm, will always err on the side of caution and be proactive in the child/young person’s favour. So if you feel that 

you have some information that is worrying, even if you do not think that in isolation this constitutes significant 

harm it may be useful  

for parish officers to discuss the issue/s with social services in order to decide whether you wish to make a referral. 

In any event do not ignore an issue that is giving you cause for concern. 

 

WAYS THAT CONCERNS MAY ARISE 

7. Staff or volunteers  who have concerns in respect of any of the areas listed below or have any other reason to believe 

there is significant harm occurring or a threat of this occurring as well as following the guidance set out below will 

always: 

• Discuss their concerns with the Safeguarding Officer and take advice from that post holder and will continue 

to keep them informed. If there is a referral to Social Services then this will always be done by the Safeguarding 

Officer. Maintain detailed records of events and discussions. Where there is a suspicion of actual or possible 

significant harm occurring then a separate file will be established on that child/young person. 

8. Injuries on a child/young person such as bruises on parts of the body which are not normally caused by falling 

over, burns or scalds, other unusual marks or injuries. 

In these circumstances: 

- Try to ascertain whether there is a satisfactory explanation; 

- Ask yourself if it is a common occurrence and be alert and look for other instances; 

- Make sure you record the injury and the explanation and your concerns and what action you have taken. 

9.  A child/young person’s behaviour or appearance gives cause for concern 

In these circumstances: 

- Ask yourself whether it’s a change in behaviour or appearance and whether it can be a response to other issues 

other than significant harm; 

- This is a difficult area to form judgements about, so again be more mindful and alert to the child/young person’s 

behaviour and general appearance and demeanour to see how it develops; 

10. Your involvement with a service user gives rise to concerns about their parenting capacity 

In these circumstances: 

- It may be linked to the needs of the service user and their inability to cope; 

- It may be a consequence of  poor mental health or drug or alcohol misuse – or a combination; 

- It may impact on the child/young person in respect of their diet, hygiene, appearance or general neglect by the 

parent. 

 

INFORMING AND COMMUNICATING WITH THE PARENTS  

11. Where staffor volunteers have safeguarding concerns about a service users child/young person, how much to tell 

the parent is often a complex judgement call and again is an area that staff will discuss with the Safeguarding 

Officer. In addition if he/she is in any doubt they should discuss the matter with Social Services. 

12. The only basis on which concerns should not be shared is where such discussion and agreement seeking will place 

the child or young person at increased risk of significant harm.  

 

13.  In general guidance and good practice, parents are more likely to be responsive, if they have an open and honest 

dialogue with staff and other professionals and feel involved in the process as far as possible. Circumstances in 

which it may be helpful to discuss referrals to Social Services prior to the referral being made, include: 

• Where concerns have accumulated over time and these have been shared with the parent as they have arisen; 

• Where a parent has been asked to provide an explanation for an injury which does not seem adequate. 

 

14. Circumstances in which it may NOT be advisable to discuss a referral with the parent may include: 
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• A disclosure of sexual abuse where the allegation relates to a parent; 

• Where emergency action is thought to be needed to safeguard the child/young person. 

 

MAKING A REFERRAL TO SOCIAL SERVICES 

15. Social Services have responsibilities to children and young people who may be in need and/or in need of protection. 

Prior to making a referral you do not have to be 100% clear that a child/young person is at risk of significant harm, 

only that you have grounds for concern. However you should be clear about the nature of your concerns, how they 

have arisen and how the parents have responded to your concerns if you have discussed these with them. 

16. The Safeguarding Officer will be responsible for overseeing the referral. If this is done by telephone it will be 

followed up in writing within 24 hours. At the end of the conversation the Safeguarding Officer will be clear about 

who will be taking what action and in what timescales. The outcome of the contact will be recorded and placed on 

file. 

17. If Social Services decide that they are not going to take any further action they should let you know within 24 hours 

of receiving a referral. If this is the case they should provide feedback. 

18. The information you give to Social Services will form the first part of an Initial Assessment, which Social Services 

need to complete within a maximum of 7 working days. Social Services will, with the permission of the family as 

long as it is safe to do so, contact all other agencies to gain more information and to build up a full picture which 

will enable an accurate assessment of need and risk to be made. 

19. Although they have a maximum of seven working days in which to complete their initial assessment, this period 

can come to an end if the threshold for risk or significant harm has been reached. 

20. Whenever Social Services have sufficient information to indicate that a child is or maybe suffering significant harm, 

the initial assessment ends and a Section 47 Enquiry takes place. Depending what has occurred parish staff or 

volunteers may be involved in this enquiry.  

21. What happens next depends on the outcome of the enquiry. The range of options and processes that may be initiated 

are set out in detail in the AWCPP and ‘Working Together’.  

 

MANAGING THE SITUATION PRE, DURING OR POST REFERRAL TO SOCIAL SERVICES 

22. It is not possible to detail the steps that should be followed in the range of situations that may arise but the following 

should be undertaken by parish  staff or volunteers: 

• The key staff/volunteer member and Safeguarding Officer will be responsible for sharing information with 

other agencies and professionals within the confines of the AWCPP and ‘Working Together’ guidance and the 

Section on Sharing Information and personal data. 

• If the child or young person is placed on the Child Protection Register and continues to attend parish events or 

projects, the Priest-in-Charge and the Safeguarding Officer will maintain close contact with officers within 

Social Services and will be involved in ongoing discussions with Social Services, other agencies, case 

conferences and in providing support and information to the parent. 

• The issue should be addressed through the support planning process with the service user. 

 

WHAT IF A CHILD OR YOUNG PERSON IS ALREADY ON THE CHILD PROTECTION REGISTER WHEN A 

REFERRAL IS MADE TO PARISH OF KENFIG HILL STAFF OR VOLUNTEERS? 

23. If a child/young person is already on the Child Protection Register when they are referred to Parish of Kenfig Hill 

staff or volunteers this information should be made available as part of the referrals and admissions process. 

24. Where a service user is on site and it later becomes apparent that a child/young person is on the Child Protection 

Register then the judgement will still be made. If it is apparent that the setting will worsen their safety then the 

Safeguarding Officer will contact Social Services and any relevant referring agencies to seek more suitable, 

alternative support. 

 

25. Where a child/young person is on the Child Protection register then early contact should be made with Social 

Services to discuss their needs and agree what liaison will take place and how the needs of the child/young person 

and the parents will proceed and be managed. 

 

 

ALLEGATIONS AGAINST PARISH OF KENFIG HILL STAFF OR VOLUNTEERS 
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26. Where this occurs as well as following the above procedures the organisation should pursue its own internal 

investigation process where the allegation (regardless of how it has come about) relates to a member of the parish’s 

staff or volunteers. This should involve: 

• prompt action 

• a structured process 

• agreed timescales 

• detailed recording 

 

27. The above should involve the establishment of a lead person to oversee the investigation, co-ordinate the process 

and act as a contact point where outside agencies and other parties are involved;  

28. The Safeguarding Officer will normally act as Lead Person unless the allegation is against them or it is judged there 

are other conflicts of interest or issues of independence.   

 

ALLEGATIONS AGAINST ANOTHER PROFESSIONAL OR AGENCY 

29. Where the allegation relates to another organisation the Safeguarding Officer will: 

• Instigate that organisations complaints process  

• Oversee the communication between the Parish of Kenfig Hill and the organisation who are the subject of the 

allegation 

 

ALLEGATIONS AGAINST A THIRD PARTY 

30. Where the suspected harm is coming from a third party such as another service user, a  relative or friend then this 

will also be urgently and pro-actively addressed in a planned way – the precise action will depend on the situation. 

31. In respect of all of the above where it appears a criminal offence has been committed the service user should be 

given the option to receive support to contact the police. Where they do not wish to take this course of action the 

parish must, under certain circumstances, even without their consent, report the offence. 

32.  In all such instances the resident will be supported, involved and informed as far as possible throughout the course 

of events. If for any reasons their wishes cannot be met e.g. confidentiality, the reasons for this must be explained 

to them. 

33. In addition where a member of staff is being investigated in respect of an alleged instance/s of ill treatment they 

will be treated fairly  

34. Where a member of staff is dismissed as a result of an investigation of an instance of abuse they will not be provided 

with a reference devoid of any mention of the reasons they were dismissed. 

 

 

Signed 

 

………………………………….. 

Jonathan Durley, Priest in Charge 

 

Date 

 

………………………………….. 

 

Review Date: August 2015 

 

………………………………….. 
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PARISH OF KENFIG HILL 

VOLUNTEERING POLICY 
August 2014 

 

INTRODUCTION 

This policy sets out the broad principles for voluntary involvement with the Parish of Kenfig Hill.  It is of relevance to 

all within the organisation, including volunteers, staff, members, and those elected or appointed to positions of 

responsibility. 

 

COMMITMENT 

The Parish of Kenfig Hill recognises the right that people have to participate in the life of their communities through 

volunteering.  It acknowledges that volunteers contribute in many ways, that their contribution is unique and that 

volunteering can benefit users of services, staff, local communities and the volunteers themselves.  The Parish of Kenfig 

Hill values the contribution made by volunteers and is committed to involving volunteers in appropriate positions and 

in ways which are encouraging, supportive and which develop volunteering. 

The Parish of Kenfig Hill recognises its responsibility to arrange its volunteering efficiently and sensitively in order that 

the valuable gift of the volunteer’s time is best used to the mutual advantage of all concerned. 

 

DEFINITION 

Volunteering is an important expression of citizenship as well as an important component of democracy.  Volunteers 

are people who, unpaid and of their own free will, contribute their time, energy and skills to benefit the community. 

 

STATEMENT OF VALUES AND PRINCIPLES 

Appropriate steps will be taken to ensure that paid staff are clear about the role of volunteers, and to foster good 

working relationships between paid staff and volunteers. 

The volunteer role is a gift relationship, binding only in honour, trust and mutual understanding.  The Parish of Kenfig 

Hill can’t force volunteers to attend, give or be set a minimum amount of time to carry out the tasks involved in their 

voluntary activity. 

Likewise the organisation cannot be compelled to provide either regular work or payment or other benefits for any 

activity undertaken by the volunteer. 

Although volunteers offer time freely and willingly without binding obligation, there is a presumption of mutual 

support, respect and reliability. 

 

VOLUNTEER CO-ORDINATION 

All volunteers will have the Volunteer Co-ordinator or another volunteer to offer guidance and advice to help the 

volunteer carry out tasks effectively.  The Volunteer Co-Ordinator will give support and supervision to all volunteers. 

The nominated post holder with overall responsibility for the development of voluntary activities within the Parish of 

Kenfig Hill is the People’s Warden.  This person is responsible for the management and welfare of the organisation’s 

volunteers 

 

RECRUITMENT AND SELECTION 

The Parish of Kenfig Hill is committed to equal opportunities and believes that volunteering should be open to all 

regardless of age, gender, ethnicity, ability, religion, political beliefs and sexual orientation. 

The acceptance of volunteer assistance for a particular role is made on merit, the sole selection criterion being the 

individual’s suitability to carry out agreed tasks.  Information about the volunteer not relevant to the performance of 

the volunteering tasks concerned will be disregarded by the Parish of Kenfig Hill in terms of recruitment and selection. 

Volunteering opportunities will be widely promoted in ways that make them accessible to all members of the 

community. 

Volunteers will have a clear and concise task description, which will be reviewed annually or sooner if deemed 

necessary.  The task description will be prepared in conjunction with the volunteer and the designated person referred 

to above. 
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New volunteers will be properly inducted into the organisation.  Volunteers will be properly briefed about the activities 

to be undertaken and given all the necessary information to enable them to perform with confidence. 

 

TRAINING AND DEVELOPMENT 

All volunteers will be made aware of and have access to all the organisation’s relevant policies, including those relating 

to volunteering, health and safety, child protection, vulnerable adults and equal opportunities. 

The development of training and support for volunteers is a high priority for the Parish of Kenfig Hill in order to equip 

them with the necessary information and skills to carry out their tasks.  It will be the responsibility of the Volunteer Co-

Ordinator to see that this training is provided. 

 

SUPPORT SUPERVISION AND RECOGNITION 

The Volunteering Co-Ordinator will be available to the volunteers to enable them to share any volunteering concerns 

and to seek guidance and support. 

Volunteers will have access to regular support and formal and informal supervision.  This will enable both the volunteer 

and the supervisor to identify, monitor and evaluate the volunteer’s involvement, recognise achievements and 

identifying individual training needs, including that relevant to their particular volunteering role and to their wider 

personal development.   

A process will be developed in order to give formal recognition of the contribution of the organisation’s volunteers. 

 

EXPENSES 

The Parish of Kenfig Hill recognises that the reimbursement of expenses incurred in the course of volunteering is 

important from an equal opportunities point of view.  This is necessary to ensure that all individuals have access to 

voluntary opportunities. 

The organisation’s volunteers are able to claim reasonable out of pocket expenses, subject to the production of receipts 

as evidence of the expenditure.  What can be reclaimed from the organisation and the calculation of expenses will be 

explained to the volunteer before they start any activity likely to give rise to expenses. 

It is the responsibility of the Volunteer Co-Ordinator referred to above to make volunteers aware of the procedure for 

the reimbursement of expenses. 

 

INSURANCE 

The Parish of Kenfig Hill’s liability insurance policies include the activities of volunteers and liability towards them. 

The Parish of Kenfig Hill does not insure the volunteer’s personal possessions against loss or damage. 

 

CONFIDENTIALITY 

The Parish of Kenfig Hill will advise the volunteer on its confidentiality procedures, where relevant.  This would include 

those relating to personal information held by the Parish of Kenfig Hill relating to the volunteer. 

 

SETTLING DIFFERENCES 

The Parish of Kenfig Hill aims to treat all volunteers fairly, objectively and consistently.  The Parish of Kenfig Hill seeks 

to ensure that volunteers’ views are heard, noted and acted upon promptly and to aim for a positive and amicable 

solution. 

The Volunteer Co-Ordinator referred to above is responsible for handling problems regarding volunteer complaints or 

conduct and these should be referred to him/her.  In the event of a problem, all relevant facts should be obtained as 

quickly as possible.  Support will be provided by the Parish of Kenfig Hill to the volunteer while it endeavours to resolve 

the problem in an informal manner.   
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RIGHTS AND RESPONSIBILITIES 

The Parish of Kenfig Hill recognises the rights of volunteers to: 

• know what is (and what is not) expected of them. 

• have adequate support in their volunteering. 

• receive appreciation. 

• have safe working conditions. 

• be insured. 

• know their rights and responsibilities if something goes wrong. 

• receive relevant out-of-pocket expenses. 

• be free from discrimination. 

• be offered the opportunity for personal development. 

 

The Parish of Kenfig Hill expects volunteers to: 

• be reliable. 

• be honest. 

• respect confidentiality. 

• make the most of training and support opportunities. 

• carry out tasks in a way that reflects the aims and values of the Parish of Kenfig Hill . 

• work within agreed guidelines. 

• respect the work of the organisation and not bring it into disrepute. 

• comply with the Parish of Kenfig Hill’s policies. 

 

 

Signed 

 

………………………………….. 

Jonathan Durley, Priest in Charge 

 

Date 

 

………………………………….. 

 

Review Date 

 

………………………………….. 
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Governing Body of the Church in Wales 

Equal Opportunities Policy 
 

It is the policy of the Church in Wales to promote a culture of dignity, respect and fairness for all its members.  The 

Church in Wales recognises the gifts, talents and vocations of its lay and clergy members. 

 

The Church in Wales is committed to ensure:- 

 

Equality of access to participate in the full life of the Church in Wales. 

Promotion of an understanding of equality issues within the Church in Wales and the wider community. 

Equality of access to employment by the Representative Body and other employers or agencies within the Church in 

Wales. 

Equality of access to the process of selection and training for ordination or lay ministry. 

Equality of opportunity for representation on the Governing Body, the Representative Body and other committees 

and boards within the Church in Wales. 

Equality of access to training and on-going ministerial education of clergy and trained laity. 

 

The law provides for the Church in Wales (and other faith communities) to discriminate in certain circumstances 

where not to do so would cause offence to a substantial minority of its members. In this context the Church in Wales 

will as far as it is reasonable to do so and where the law allows: 

 

Act positively to redress the inequalities faced by minority groups within the Church in Wales. 

Promote equal opportunity in all relevant policy considerations including the allocation of resources. 

Seek to counteract the effects of discrimination through the language and images it uses. 

Keep practices, policies and procedures under review to ensure that minority groups are not treated less favourably. 

Encourage all its members, employees and others acting on its behalf to work towards the elimination of practices and 

attitudes which may be considered discriminatory. 

 

The Governing Body of the Church in Wales will monitor the application of this policy and will encourage the 

introduction of positive action if it appears that the policy is not fully effective. 

 

 

Signed 

 

………………………………….. 

Jonathan Durley, Priest in Charge 

 

Date 

 

………………………………….. 

 

Review Date 

 

………………………………….. 
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Plwyf Mynydd Cynffig       Parish of Kenfig Hill     

Polisi Iaith Gymraeg      Welsh Language Policy        
 

Fel aelodau’r Eglwys yng Nghymru, rydym yn falch o fod yn perthyn i eglwys ddwyieithog, ac rydym am wneud 

popeth a allwn i hyrwyddo defnydd y Gymraeg mewn plwyf sy'n siarad Saesneg yn bennaf. Byddwn yn gweithredu 

yn unol â chanllawiau'r Eglwys yng Nghymru ar gyfer plwyfi, i gydnabod Deddf yr Iaith Gymraeg 1993 a Mesur yr 

Iaith Gymraeg (Cymru) 2011. 

 

Rydym yn cydnabod yr angen i sicrhau ein bod yn trin y Gymraeg a'r Saesneg yn gyfartal, gan na thrin y Gymraeg yn 

llai ffafriol na'r Saesneg, i'r graddau y mae'n briodol yn ein hamgylchiadau ac yn rhesymol ymarferol. Byddwn yn 

cadw at ysbryd cynllun yr Eglwys yng Nghymru a byddwn yn gwneud popeth y gallwn drwy gyfrwng y Gymraeg. 

 

Bydd y polisi'n berthnasol i Eglwys Sant Theodore a Theos, ein Siop Elusennol a Chanolbwynt Cymunedol. 

 

• Byddwn yn gwneud trefniadau i sicrhau bod gwasanaethau bedyddio, priodasau ac angladdau ar gael yn Gymraeg 

i'r rhai sy'n gofyn amdanynt. Ar hyn o bryd bydd angen i ni ofyn am gymorth gan y Ddeoniaeth am hyn. 

• Pan fyddwn yn adnewyddu ein hysbysfyrddau allanol, byddwn yn sicrhau eu bod yn cynnwys enw'r Eglwys yng 

Nghymru, yr esgobaeth, y plwyf a'r eglwys yn ddwyieithog. 

• Bydd y PCC yn adolygu'n flynyddol yr hyn sy'n briodol ac yn ymarferol, yn enwedig gan gyfeirio at y meysydd 

canlynol: 

 

1. Gwasanaethau'r Eglwys. 

2. Cyfarfodydd eraill. 

3. Grwpiau arbennig. 

4. Deunydd printiedig a'n gwefan. 

5. Gwaith gweinyddol y plwyf 

6. Hysbysebu. 

 

Nid yw'r rhestr hon yn gynhwysfawr, ac mae'n cynnwys ystyried Theos ym mhob mater. 

 

Monitrir ein hymlyniad i bolisi a gweithdrefnau gan y PCC wrth adolygu'n flynyddol beth sy'n briodol ac yn 

ymarferol. 

 

Ar adeg adolygu'r polisi, rydym yn gwneud y canlynol yn rheolaidd: 

 

• Mae gennym ddau ddarllenydd sy'n siarad Cymraeg yn rhugl a gwneir darlleniadau yn Gymraeg bob mis. 

• Yn ôl disgresiwn y cymuwr, gellir defnyddio'r Gymraeg yn y rhan fwyaf o ddathliadau'r Ewcharist. Gwneir hyn yn 

wythnosol. 

• Atebir unrhyw ohebiaeth Gymraeg a dderbynnir yn y plwyf yn Gymraeg. 

 

Ar hyn o bryd rydym yn adolygu ein holl ddeunydd ysgrifenedig, ein defnydd cyfryngau cymdeithasol a'n gwefan; 

fel rhan o hyn, byddwn yn ystyried dichonoldeb ymestyn ein defnydd o'r Gymraeg yn y rhain. 

 

Byddwn yn cynnwys ystyried yr iaith Gymraeg ym mhob agwedd o'n cynlluniau gwella ar gyfer Sant Theodore. 

 

Er nad yw’r Gymraeg yn hanfodol i wirfoddoli yn Theos, rydym yn ystyried y gallu i siarad Cymraeg i fod yn 

ddymunol a byddwn yn gwneud hyn yn glir fel rhan o'r broses recriwtio. 

 

Cyflwynir adolygiad y polisi hwn am gymeradwyaeth y PCC yn ei gyfarfod nesaf 
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As members of the Church in Wales, we are proud to belong to a bilingual church, and wish to do all that we can to 

further the use of the Welsh language in a mainly English speaking parish. We will act in accordance with the Church 

in Wales guidance for parishes, in recognition of the Welsh Language Act 1993 and the Welsh Language Measure 

(Wales) 2011.  
 

We recognize the need to ensure that we treat English and Welsh on a basis of equality, treating Welsh no less 

favourably than English, so far as is both appropriate in our circumstances and reasonably practicable. We will adhere 

to the spirit of the Church in Wales scheme and do whatever we can through the medium of Welsh.  
 

The policy will apply both to the Church of St. Theodore and Theos, our Charity Shop and Community Space. 

• We will make arrangements to ensure that baptism, marriage and funeral services are available in Welsh for 

those who ask for them. Currently this will require us to seek assistance from the Deanery. 

• When we renew our external notice boards, we will ensure they include the name of the Church in Wales, the 

diocese, the parish and church bilingually. 

• The PCC will review annually what is appropriate and practical, especially with reference to the following 

areas: 

1. Church services. 

2. Other meetings. 

3. Special groups. 

4. Printed material and our website. 

5. The administrative work of the parish 

6. Advertising. 

 

This list is not exhaustive, and includes consideration of Theos in all matters. 

 

Our adherence to policy and procedures will be monitored by the PCC in reviewing annually what is appropriate and 

practical. 

At the time of reviewing the policy, we undertake the following on a regular basis: 

• We have two readers who are fluent Welsh speakers and readings are done in Welsh on a monthly basis. 

• At the discretion of the communicant, Welsh can be used in most celebrations of the Eucharist. This is done on 

a weekly basis. 

• Any correspondence received in the parish in Welsh will be answered in Welsh. 

 

We are currently reviewing all our written material, our social media use and our website; as part of this we will 

examine the feasibility of extending our use of Welsh in these. 

We will include consideration of the Welsh language in all aspects of our improvement plans for St Theodore’s. 

Although not essential for volunteering in Theos, we view the ability to speak Welsh as desirable for this and will 

make this clear as part of the recruiting process. 

The review of this policy is submitted for the approval of the PCC at its next meeting 

 

Dolenni Defnyddiol  Useful links 

 

www.churchinwales.org.uk/resources/clergy/welsh-language-guidelines/welsh-language-scheme-guidelines-for-

parishes 

 

www.comisiynyddygymraeg.org 

Signed 

 

…………………………………..    ……………………………….. 

Jonathan Durley, Priest in Charge   Date 

 

 

 

 

 

http://www.churchinwales.org.uk/resources/clergy/welsh-language-guidelines/welsh-language-scheme-guidelines-for-parishes
http://www.churchinwales.org.uk/resources/clergy/welsh-language-guidelines/welsh-language-scheme-guidelines-for-parishes
http://www.comisiynyddygymraeg.org/
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PARISH OF KENFIG HILL      DATA PRIVACY NOTICE 

 

The Parochial Church Council (PCC) of The Parish of St Theodore, Kenfig Hill 

 

1. Your personal data – what is it? 

Personal data relates to a living individual who can be identified from that data.  Identification can be by the 

information alone or in conjunction with any other information in the data controller’s possession or likely to come 

into such possession. The processing of personal data is governed by the General Data Protection Regulation (the 

“GDPR”). 

 

2. Who are we?  

The PCC of …St Theodore’s, Kenfig Hill is the data controller (contact details below).  This means it decides how your 

personal data is processed and for what purposes. 

 

3. How do we process your personal data? 

The PCC of St Theodore’s, Kenfig Hill complies with its obligations under the “GDPR” by keeping personal data up 

to date; by storing and destroying it securely; by not collecting or retaining excessive amounts of data; by protecting 

personal data from loss, misuse, unauthorised access and disclosure and by ensuring that appropriate technical 

measures are in place to protect personal data. 

 

We use your personal data for the following purposes: - 

• To enable us to provide a voluntary service for the benefit of the public in a particular geographical area as 

specified in our constitution;  

• To administer membership records;  

• To fundraise and promote the interests of the charity;  

• To manage our employees and volunteers;  

• To maintain our own accounts and records (including the processing of gift aid applications); 

• To inform you of news, events, activities and services running at St Theodore’s Church or Theo’s Charity 

Shop. 

• To share your contact details with the Diocesan office so they can keep you informed about news in the 

diocese and events, activities and services that will be occurring in the diocese and in which you may be 

interested. 

 

 

 

 

4. What is the legal basis for processing your personal data? 

• Explicit consent of the data subject so that we can keep you informed about news, events, activities and services 

and process your gift aid donations and keep you informed about diocesan events. 

• Processing is necessary for carrying out obligations under employment, social security or social protection law, or 

a collective agreement; 

• Processing is carried out by a not-for-profit body with a political, philosophical, religious or trade union aim 

provided: - 

o the processing relates only to members or former members (or those who have regular contact with it in 

connection with those purposes); and  

o there is no disclosure to a third party without consent.  

 

5. Sharing your personal data 

Your personal data will be treated as strictly confidential and will only be shared with other members of the church in 

order to carry out a service to other church members or for purposes connected with the church. We will only share 

your data with third parties outside of the parish with your consent. 
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6. How long do we keep your personal data1? 

We keep data in accordance with the guidance set out in the guide “Keep or Bin: Care of Your Parish Records” which 

is available from the Church in Wales website [see footnote for link]. 

 

Specifically, we retain electoral roll data while it is still current; gift aid declarations and associated paperwork for up 

to 6 years after the calendar year to which they relate; and parish registers (baptisms, marriages, funerals) 

permanently. 

 

7. Your rights and your personal data   

Unless subject to an exemption under the GDPR, you have the following rights with respect to your personal data: - 

• The right to request a copy of your personal data which the PCC of St.Theodore’s, Kenfig Hill  holds about 

you;  

• The right to request that the PCC of St Theodore’s, Kenfig Hill corrects any personal data if it is found to be 

inaccurate or out of date;   

• The right to request your personal data is erased where it is no longer necessary for the PCC of St Theodore’s 

, Kenfig Hill to retain such data; 

• The right to withdraw your consent to the processing at any time 

• The right to request that the data controller provide the data subject with his/her personal data and where 

possible, to transmit that data directly to another data controller, (known as the right to data portability), 

(where applicable) [Only applies where the processing is based on consent or is necessary for the performance of a 

contract with the data subject and in either case the data controller processes the data by automated means]. 

• The right, where there is a dispute in relation to the accuracy or processing of your personal data, to request a 

restriction is placed on further processing; 

• The right to object to the processing of personal data, (where applicable) [Only applies where processing is based 

on legitimate interests (or the performance of a task in the public interest/exercise of official authority); direct marketing 

and processing for the purposes of scientific/historical research and statistics] 

• The right to lodge a complaint with the Information Commissioners Office. 

 

8. Further processing 

If we wish to use your personal data for a new purpose, not covered by this Data Protection Notice, then we will 

provide you with a new notice explaining this new use prior to commencing the processing and setting out the 

relevant purposes and processing conditions. Where and whenever necessary, we will seek your prior consent to the 

new processing. 

9. Contact Details 

To exercise all relevant rights, queries of complaints please in the first instance contact the PCC Secretary at 124 High 

Street, Kenfig Hill, or sttheospccsecretary@yahoo.co.uk 

You can contact the Information Commissioners Office on 0303 123 1113 or via email https://ico.org.uk/global/contact-

us/email/ or at the Information Commissioner's Office, Wycliffe House, Water Lane, Wilmslow, Cheshire. SK9 5AF. 

The much of content and information contained in this document has been produced by the Archbishop’s Council 

of the Church of England and with their agreement has been used by the Church in Wales.  

Signed 

 

…………………………………..    ……………………………….. 

Jonathan Durley, Priest in Charge   Date 

 

 
1 Details about retention periods can currently be found in the Record Management Guides located on the Church in 

Wales website at: - www.churchinwales.org.uk  

mailto:sttheospccsecretary@yahoo.co.uk
https://ico.org.uk/global/contact-us/email/
https://ico.org.uk/global/contact-us/email/
http://www.churchinwales.org.uk/
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